
〔4)― Details of services

Unit Name: Date:

Signature of the Head of Unit

SI No Name of Official Designation Contact Details

Clear and precise responsibilities
in their r61e in implementing
various schemes under the

Department

Clear and precise
responsibilities as per

service rules:
hours of work
timing of work

pysical location of work
supervisory

responsibilities
reporting protocol

l. For each of{icer of a public Department at each unit level.
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